FIRE SAFETY RISK ASSESSMENT 

FOR SMALL TO MEDIUM SIZED PREMISES

	Address
	Stratford upon Avon Boat Club

Swan’s Nest Lane

Stratford upon Avon

CV37 7LS



	Telephone number:
	07710 226818.

	Used As:
	Sports Club

	Date of assessment:
	11/5/2016

	Name of assessor:
	Glyn Hawkins

	Details of assessor:
	Committee Member

	Review Frequency:
	Yearly


	Statement of Policy

	The Management Committee of Stratford upon Avon Boat Club (SUABC) recognises and accepts ultimate responsibility for the safety of members, guests and employees. It is the Committee’s aim to ensure that it will, so far as is reasonably practicable, comply with the requirements of the Regulatory Reform (Fire Safety) Order 2005. It will make provision for the effective planning, organisation, control, monitoring and review of the preventive and protective measures in relation to fire safety.


	Signed:
	
	Print Name:
	
	Date:
	

	Management Systems

	SUABC is a Community Amateur Sports Club. It is run by the management Committee in accordance with it’s constitution. The club is run by volunteers. 

On the committee, day to day responsibility for Fire Risk Assessment lies with the Tom Doherty. M:07557 037826

A weekly check is made on the fire alarm system. 

The premises are leased from Stratford upon Avon Town Trust. Under the terms of the lease the tenants are responsible for employing staff, day to day upkeep and maintenance but need permission to make structural alterations. Grounds maintenance is included in the service charge 



	Property Description

	The property comprises a two story Victorian boathouse with a modern two storey Training/Meeting space to the rear. The Boathouse is brick with timber floors and roof structure. The Training/Meeting space is brick on the ground floor and all timber structure on the first floor. There are timber internal stairs between the Boathouse and Training/Meeting space and metal fire escape stairs from the Boathouse first floor terrace.

The building was extended and modified in 2016 and Stratford on Avon District Council issued their Final Certificate  Reference 15/01032 /OTHFP dated ...? (still to be issued) relating to this work.
Access is via the front door adjacent to the pedestrian and vehicle gates on the Recreation Ground side of the building. The door is secured by code lock when open and by code lock and key lock when closed.

There are 2 fire exit doors from the Boathouse first floor to the first floor terrace but these can only be opened from the inside.

There are 4 large boat store doors to the river side on the ground floor, but these can only be opened from the inside.



	Occupancy
Times premises in use: 

Vary but peak hours are

Week day Off-peak hours 7 – 11am

Week day Peak hours 4 – 9pm

Weekend Peak hours 7 – 12am

Max number present at any time: Varies but a typical peak time session would be up to 50 people. Can be in use at other times by small numbers.

Max number of people: Would only occur at functions and meetings up to 200 including the terrace. These tend to be Friday and/or Saturday evenings.

Club Room and Terrace to be 120 people.

Plus Training/Meeting space - 60 people.

	Size:

Building Footprint: 


Number of floors: 2

Ground (inc boat stores) 325msq

First 230msq

Number of stairs: 2

	Fire Safety Systems

	Fire Warning System:

The fire warning system was designed and installed, as part of the building refurbishment and extension, by Beta Fire Ltd in 2016 to current standards.

Smoke detector are located:

Landing x2

Training/Meeting space x3

Kitchen x1

Club Room x2

Lobby x1

Boat Stores x6

Red warning lights in Disabled WC and both changing rooms and on the terrace.

The control board is in the lobby.
The alarm is tested weekly and receives annual maintenance. 



	Escape Lighting

There are maintained illuminated signs to all escape doors.

Green emergency lighting is installed in all areas except the boat stores.

	Other Fire Safety Systems (e.g. sprinklers)

None


	How a Fire Could Start

	Paper consumables are stored in the cleaner’s cupboard on the ground floor. This cupboard has fire doors which should be kept closed at all times.

Petrol for the launches is stored outside in a locked metal cabinet on the outside of the male changing rooms, adjacent to the bridge. 

Boat repairs take place in the ground floor boat stores. These can involve flammable materials and hot processes.

All electrical wiring was renewed during the refurbishment works completed in 2016.
Appliances are PAT tested annually.

	People Affected by Fire

	Members.

Those working In the office – Membership Secretary, Head Coach.

	Training

	The Club mainly comprises members. There is only one part time member of staff (Admin). There is one part time volunteer who is responsible for lettings and assumes responsibility for safety within the building.
Members and staff are required to read this risk assessment and familiarise themselves with the location of exits and fire extinguishers. Use of extinguishers is explained by their Vice Captain during their induction. They sign a form confirming their understanding of their responsibilities as a member or staff. The form is kept on their personnel file.




	Escape Routes

	Escape routes are:

From the Training/Meeting space - by the internal stairs and front door.

From the Club Room - by the internal stairs and the front door or via the emergency exit doors to the terrace and then by the external escape stairs.

From the changing areas – by the front door

From the boat stores – by the riverside doors.

Assembly point is by the ‘Ice Cream Van’ stand outside the main gate.

Escape routes should be kept clear at all times.

There is a stairlift on the internal stairs. This could cause an obstruction if in use when an emergency occurs. It should not be used when the building is fully occupied and a notice to this effect should be display at the chairs storage position.



	Fire Alarm

	There are break glass call points at each exit door and at the top of the internal stairs. Total 4:

Club Room x2

Lobby x1

Landing x1

Bells are audible throughout the building.



	Fire Extinguishers

	There are fire extinguishers as follows:

Club Room – Foam x 2

Kitchen – Blanket x1, Powder x1

Landing – Foam x1, CO2 x1

Lobby – Foam x1



	Fire Action

	Raise alarm by shouting and breaking alarm call point. 

Call fire service. Leave building calmly.

Assemble in the Rec.


	Fire Information

	In the red wall cabinet in the Lobby.

	Summary of Significant Findings

	Fire is most likely to start during boat repairs on the ground floor. 



	Action Plan

	The Committee member responsible for boat repairs has been asked to assess the risk. To do and display a work method statement for any flammable materials used. To advise all those who assist in boat repairs. To advise on and extra equipment needed for safe storage.

May need extra fire extinguishers in the work area. Request for advice sent to Tom Doherty.


	Review Date
	Comments

	
	

	
	


Sketch Plan of Premises (Not to scale)
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Note: Use of this template does not automatically imply compliance with the law.  It is the quality and accuracy of the information supplied that is important.
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